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Metro Subsidy Claim Form
Only use this form if you have already applied for, and been approved for, a contribution towards your expenses for an activity, or

If you are making a claim for a pre-authorised activity (see page 4 for list of pre-authorised activities).

Copies of receipts (please keep the originals for your own records) must be submitted, with this form, within 4 weeks of the activity.  Failure to do so, may result in non-payment.  Scanned receipts by email are acceptable so long as they are clear.
	Member name
	

	Telephone number
	

	Email address
	

	Address
	

	Name of event
	

	Name of sport
	

	Venue
	

	Date of event
	

	How many nights requested 
	

	Amount 
	£

	Travel requested (with receipts)
	£

	Total claim
	£

	Bank details

Name on account

Account number

Sort code
	

	To conform with the rules for data protection, please tick the box opposite to confirm your consent for us to securely store your bank account details.  These will only be used for the purpose of paying this and future expenses. HMRC requires us to keep this information for up to seven years after the payment of any expense.
	Please tick one box

Yes

No




By signing below and submitting this claim, you confirm that you have not received, or applied for, any other means of payment towards the activity you are claiming expenses for. 
Member Signature:





Date:
Once completed, please return the form and copies of your receipts by email to tracie.tappenden@metroblindsport.org 
Alternatively you may post the form and copies of your receipts to: Tracie Tappenden, Thomas Pocklington Trust, 3 Queens Square, London WC1N 3AR (do not send original receipts)
	For office use:
	

	Claim received:
	Date:

	Pre – authorised activity?:
	Yes/No

	Request approved prior to activity?
	Yes/No

	Payment made
	Date:


Members can claim up to the following amounts where an overnight stay is essential:

· £50 for 1 night

· £80 for 2 nights

· £110 for 3 nights

· £140 for 4 nights

· £170 for 5 nights

· £200 for 6 nights

· £230 for 7 nights

Members can claim the following for travel expenses where an overnight stay is not required:
· Up to £25 per day (receipts required)

Pre-authorised list of activities:
Metro Blind Sport reserve the right to change this list without consultation. 

Tennis

LTA Visually Impaired Regional Tennis Tournaments

LTA National Visually Impaired Tennis Championships

IBTA International Blind Tennis Tournament
Football

Partially Sighted Football League, Cup Tournaments
Partially Sighted Football League, League Tournament

Cricket

Blind Cricket England and Wales National League

Blind Cricket England and Wales Regional League

BBS Primary Club Heindrich Swanepoel Memorial Cup

Blind Cricket England and Wales Twenty20 Cup

Blind Cricket England and Wales Brian Johnston Memorial Trust Development Festival

Blind Cricket England and Wales Brian Johnston Memorial Trust International Ball Challenge Cup
Bowls

Weston-Super-Mare Open Singles

UK VIBE Indoor Singles

UK VIBE Indoor Pairs

UK VIBE Indoor Triples

UK VIBE Outdoor Triples

Open Pairs and Singles National Championships

World Blind Bowls Championships

Hastings Tournament

Archery

BBS Indoor Championships

BBS Outdoor Championships

Skiing

Ridderweek
Please note all subsidy forms will be sent to Thomas Pocklington Trust for payment
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